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PART I 
 

 
Terms of Reference 

 

PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN 
OF THE JOHN HAY SPORTS CENTER 

 

 

 

 

 



 

TERMS OF REFERENCE 
 

CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN OF THE 
JOHN HAY SPORTS CENTER 

_________________________________________________________________________ 
 

1.​ GENERAL BACKGROUND 
 

On 04 March 2026, the Bases Conversion and Development Authority (BCDA) and the 
Philippine Sports Commission (PSC) executed a Memorandum of Agreement for the 
establishment of the regional sports training facility in Camp John Hay (CJH), which 
shall be officially named the John Hay Sports Center (JHSC).  
 
The establishment of the JHSC is envisioned to support diverse training programs for 
Filipino athletes, in line with the current administration’s efforts to optimize the use 
of government land and facilities while stimulating local economic activity. 
 
Under the MOA, BCDA shall administer the procurement processes and exercise 
overall project management control for the design and construction of the JHSC, 
which is targeted for completion within 18 months. 
 
To ensure the timely completion of the project, it is imperative to engage the services 
of a reputable consultant who will prepare the conceptual design of the JHSC, which 
will serve as reference for the impending procurement for construction. 
 

2.​ DESCRIPTION OF CONSULTING SERVICES 
 

The services required under this Terms of Reference (TOR) shall be for the Consulting 
Services for the Conceptual Design of the John Hay Sports Center, herein referred to 
as the “Consulting Services”. 

 
3.​ OBJECTIVES 

 
The objectives of procuring the Consulting Services are as follows: 

a.​ To develop a comprehensive conceptual design for a multi-sports training 
facility that meets PSC standards; 

b.​ To ensure the facility supports diverse athletic disciplines, promotes 
inclusivity, and integrates sustainability principles; and  

c.​ To provide a design framework that can be used for subsequent detailed 
engineering and architectural phases. 

 
4.​ SCOPE OF SERVICES 
 

The Consultant shall undertake, but not be limited to, the following services: 
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4.1.​ Conduct stakeholder consultations to clarify goals, performance needs, and 
spatial priorities. 

4.2.​ Benchmark against comparable sports training facilities to guide program 
development 

4.3.​ Translate findings into a project brief and preliminary space program 

4.4.​ Perform site analysis covering topography, orientation, circulation, utilities, 
climate, and environmental factors; 

4.5.​ Gather and review applicable planning codes, zoning regulations, and building 
laws; 

4.6.​ Provide an initial assessment of key regulatory requirements affecting building 
height, setbacks, FAR, parking, and other compliance parameters relevant to 
design planning. 

4.7.​ Develop preliminary zoning and massing studies reflecting site opportunities 
and constraints 

4.8.​ Develop the overall design strategy, conceptual form, and spatial organization in 
alignment with the BCDA and PSC’s vision, project goals, and performance 
requirements; 

4.9.​ Articulate the project’s unique value proposition through architectural 
language, user experience, and strategic positioning within the context of 
Philippine sports development 

4.10.​ Prepare initial space planning studies, layout diagrams, and massing models 
that demonstrate the design intent of the proposed multi-sports training 
facility; 

4.11.​ Propose façade design concepts and exterior expressions that reinforce the 
overall vision, and integrate with the site’s character; 

4.12.​ Consolidate drawings, diagrams, massing studies, and façade visualizations 

4.13.​ Develop a 3D walkthrough animation video showcasing the proposed facility, 
highlighting spatial relationships, user experience, and design intent 

4.14.​ Prepare outline specifications to be used as reference for the procurement of 
civil works 

5.​ DATA AND SERVICES TO BE PROVIDED BY BCDA 
 
5.1.​ BCDA shall provide to the Consultant for reference all available documents 

pertaining to the Project. Whenever practicable, BCDA shall provide assistance 
to the Consultant in securing data from concerned government 
agencies/offices and utility providers. 
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5.2.​ BCDA shall arrange free and unimpeded access by the Consultant's personnel to 

the Project site. 
 

6.​ DELIVERABLES 
 
6.1.​ Preliminary Concept Design Package which shall include, but not limited to, 

the following: 
 

6.1.1.​Concept Report/Design Narrative 

●​ Executive summary of design intent, vision, and guiding principles 
●​ Functional program and space requirements 
●​ Sustainability, accessibility, and resilience strategies 

6.1.2.​Site Development Planning 

●​ Conceptual site plan showing zoning, circulation, and integration of 
indoor/outdoor sports areas 

●​ Preliminary landscape and open space concepts 
●​ Parking, access and circulation studies 

 
6.1.3.​Architectural Concept Drawings 

●​ Floor plans and layout diagrams for major facilities 
●​ Elevations and sections illustrating massing and scale 
●​ Key sketches or diagrams to explain design character 

 
6.1.4.​Visualization Materials 

●​ 3D perspective renderings of the structures and spaces 
●​ Conceptual diagrams and infographics (space allocation, circulation, 

zoning) 
●​ Presentation deck summarizing design concepts for stakeholder 

engagement 
 

6.2.​ Final Concept Design Package incorporating client (BCDA and PSC) feedback, 
including: 

6.2.1.​3D walkthrough animation video in MP4 format showcasing the facility’s 
spatial relationships and user experience 

6.2.2.​Outline specifications (materials, finishes, systems at conceptual level) 

6.3.​ Three (3) sets of the Final Report 

6.4.​ Electronic files of all deliverables saved in a cloud storage and a USB 3.0 flash 
drive 
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7.​ PROJECT DURATION 
 
The Consulting Services required under this TOR must be completed within 90 
Calendar Days from the Consultant’s  actual receipt of the Notice to Proceed (NTP). 

 
8.​ APPROVED BUDGET FOR THE CONTRACT 

 
The Consulting Services has an Approved Budget for the Contract (ABC) of One 
Million Five Hundred Ninety-One Thousand Five Hundred Twenty Pesos (Php  
1,591,520.00), inclusive of all applicable taxes and fees 
 

9.​ MODE OF PAYMENT 
 
In consideration of the services required under this TOR, payment to the Consultant 
shall be made in the following manner: 

 

Payment Milestone/Deliverable 

50% Upon submission to and approval by BCDA of the Preliminary 
Concept Design Package 

40% Upon submission to and approval by BCDA of the Final Concept 
Design Package 

10% 1.​ Submission of the Final Report and approval thereof by BCDA 
2.​ Issuance of Certificate of Completion by BCDA 

100% Total 

 
10.​ QUALIFICATIONS OF THE CONSULTANT 

 
10.1.​ The Consultant (in case of a Joint Venture (JV), at least one of the JV partners) 

should be a reputable firm with at least five (5) years of business operations; and 
 

10.2.​ The Consultant (in case of a JV, at least one of the JV partners) must have 
completed at least one (1) conceptual design project in the past five (5) years. 
 

11.​ MANNING REQUIREMENT 
 
The Consultant shall provide a team of qualified, experienced, physically and 
mentally fit key personnel, specialists, support and administrative staff (not 
necessarily limited to those listed below) with satisfactory experience in conceptual 
design projects. The Consultant is required to have the following qualifications and 
experience amongst its team members: 
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Key Personnel Minimum 
Qualifications Responsibilities 

(1) Team Leader/ 
Principal Architect 
 
 

●​ Licensed Architect 
for at least 5 years 

 
●​ At least 5 years of 

experience as Team 
Leader/ Principal 
Architect 

●​ Exercise overall supervision, 
management, and control of 
the Consultant’s Team. 

●​ Lead development of the 
overall architectural concept 
and design direction. 

●​ Ensure compliance with 
applicable laws, codes, and 
requirements of the Procuring 
Entity. 

●​ Lead coordination meetings 
and presentations 

●​ Review, sign, and approve 
architectural reports and 
drawings 

●​ Perform other functions 
necessary to accomplish the 
Consulting Services. 

(1) Senior 
Architect/  
Lead Designer  

●​ Licensed Architect 
for at least 5 years 

 
●​ At least 3 years of 

relevant experience 
in architectural 
design 

●​ Assist in preparation and 
development of conceptual 
architectural design 

●​ Prepare design studies, 
schematic plans, and 
presentation drawings. 

●​ Ensure alignment of design 
solutions with approved 
project brief 

●​ Assist in preparation of 
technical documentation and 
reports. 

(1) Architectural 
Planner 

●​ Licensed Architect 
for at least 2 years 

 
●​ At least 2 years of 

experience in 
architectural 
planning 

●​ Conduct space planning and 
area programming. 

●​ Develop functional 
relationships and circulation 
studies. 

●​ Ensure compliance with 
accessibility laws and national 
building regulations. 

●​ Assist in preparation of the 
Design Brief and Concept 
Report. 
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(1) 3D Visualization 
Specialist 

●​ Bachelor’s degree in 
Architecture, 
Multimedia Arts, or 
related field. 

 
●​ At least 2 years of 

experience in 
architectural 3D 
modeling and 
animation 
production. 

●​ Develop detailed 3D 
architectural models based on 
approved conceptual plans; 

●​ Produce high-quality rendered 
perspectives and animated 
walkthrough/flythrough 
presentations; 

●​ Incorporate lighting, materials, 
landscaping, and contextual 
elements consistent with the 
approved concept; 

●​ Coordinate closely with the 
Project Architect to ensure 
accuracy of representation; 

●​ Prepare final animation 
outputs in formats required by 
the Procuring Entity 

 

(1) BIM Specialist  ●​ Bachelor’s degree in 
Architecture or 
Engineering. 

 
●​ At least 2 years of 

experience as a BIM 
specialist. 

●​ Prepare and manage 
architectural drawings and 
digital models. 

●​ Ensure accuracy and 
consistency of documentation.​
Maintain organized electronic 
files and drawing registers. 

 

 
12.​ METHOD OF EVALUATION 

 
The prospective bidders shall be evaluated based on Quality-Cost Based Evaluation 
(QCBE) procedure wherein the Technical and Financial Proposals shall be given a 
corresponding weight equivalent to 80% and 20%, respectively. 
 

13.​ DETERMINATION OF THE HIGHEST RATED  BID (HRB) 
 
The bidders shall be subjected to evaluation to determine the bidder with HRB, 
wherein the criteria and rating are as follows: 

 
Criteria Rating 

1.​ Relevant Experience of the CONSULTANT 40% 
2.​ Qualification of the Key Personnel to be 

assigned to the Project 30% 

3.​ Plan of Approach and Methodology 30% 

Total 100% 
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To be declared as HRB, the bidder shall pass the required minimum technical score of 
seventy percent (70%). Failure of the Consultant to meet the specified requirements 
would result in a zero (0) rating for the specific criterion. 

 
14.​ STANDARD OF SERVICES 

 
The Consultant shall fulfill its obligations under the agreement by using its technical 
expertise and according to the best-accepted professional and industry standards. 
The Consultant shall exercise all reasonable skill, care, diligence, and prudence in the 
discharge of the duties agreed to be performed and shall always work in the best 
interest of BCDA. To attain these, the Consultant shall provide personnel with 
sufficient qualifications and experience to ensure the full and satisfactory 
accomplishment of the required services/undertakings. 

  
The services shall be conducted by the Consultant in accordance with the 
instructions or directions made or to be made by the BCDA at any time before its 
completion. The Consultant shall conduct regular consultation with BCDA in relation 
to the undertaking of its responsibilities under the Contract Agreement. 
 

15.​ GENERAL TERMS AND CONDITIONS 
 
15.1.​ Delay: Extension of time: Force Majeure 

 
Any delay on the agreed completion date from failure of performance by either 
of the party shall not constitute a default hereunder nor shall give rise to any 
claim if such delay or failure is wholly attributable to acts of God, any act of 
sabotage, war, armed invasion, revolution insurrection blockade, riot, 
declaration of national emergency, industry-wide strike, or any other cause 
beyond the reasonable control of either Party, or which cannot be avoided by 
the Consultant or BCDA despite the exercise of due diligence. 

 
Within ten (10) days from the occurrence of such event, the Party affected shall 
notify in writing the other Party of such event of force majeure and of the 
obligations or part of the works the performance of which is affected by such 
force majeure. Immediately after such notification, the parties shall meet to 
discuss and agree on the appropriate steps/measures to be taken to minimize 
the effect(s) of the force majeure: provided that the party affected shall be 
entitled to an extension of the contract time for the number of days of the delay 
incurred by reason of the causes above mentioned at no additional cost to 
BCDA. 
  

15.2.​ Ownership of Reports and Documents 
 
The reports, drawings, documents and materials compiled or prepared in the 
course of the performance of the Services are and shall remain the absolute 
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properties of BCDA and shall not be used by the Consultant for purposes 
unrelated to the contract without the prior written approval of BCDA. Any 
equipment supplied by the BCDA, or for which payments are made or 
reimbursed under this Contract shall become and remain the property of BCDA.  
 

15.3.​ Confidentiality 
 
Except with the prior written consent of BCDA, the Consultant or its Principals 
and Staff shall not at any time communicate to any person or entity any 
information disclosed to them by BCDA for the purpose of the Services, nor 
shall the Consultant or its Principals and Staff make public any information as to 
the recommendations formulated in the course of or as a result of the Services.  

 
15.4.​ Representation and Warranties 
 

The Parties hereby represent and warrant that no government official has 
benefited directly or indirectly from the Contract. The Parties warrant that they 
have not offered or given, and will not offer or give to any employee, agent or 
representative or either Party, any gratuity, with a view toward securing any 
business from one another, or influencing such persons with respect to terms, 
conditions or performance of any contract with each other.  

 
-​ end  - 
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PART II 
 

 
Bidding Forms and 

Templates 
 

PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN 
OF THE JOHN HAY SPORTS CENTER 
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BASES CONVERSION AND DEVELOPMENT AUTHORITY 
 

PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN 
OF THE JOHN HAY SPORTS CENTER 

 
CONTENTS 

 
SF 1 - SHORT-LISTING DOCUMENTS SUBMISSION FORM 

SF 2 - STATEMENT OF COMPLETED GOVERNMENT AND PRIVATE CONTRACTS FOR THE PAST  5 
YEARS 

SF 3 - SUMMARY OF COMPLETED PROJECTS FOR THE PAST  5 YEARS 

SF 4 - CONSULTANT’S REFERENCES RELEVANT SERVICES CARRIED OUT FOR THE PAST 2 YEARS 
THAT BEST ILLUSTRATE QUALIFICATIONS 
 
SF 5 -  SUMMARY OF CURRICULUM VITAE 

SF 6 (A TO E) - CURRICULUM VITAE (CV) FOR PROPOSED PROFESSIONAL STAFF 

SF 7 - PLAN OF APPROACH AND METHODOLOGY 

FPF 1 - FINANCIAL PROPOSAL SUBMISSION FORM 

CONTRACT AGREEMENT 

GENERAL CONDITIONS OF CONTRACT 

SPECIAL CONDITIONS OF CONTRACT 

OMNIBUS SWORN STATEMENT 

BID SECURING DECLARATION FORM 

SECRETARY’S CERTIFICATE FORMAT (IF APPLICABLE) 

SPECIAL POWER OF ATTORNEY FORMAT (IF APPLICABLE) 

CHECKLIST AND TABBING OF DOCUMENTARY REQUIREMENTS 
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SF1.  SHORT-LISTING DOCUMENTS SUBMISSION FORM​
 

 
 

PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN 
OF THE JOHN HAY SPORTS CENTER 

 
[Letterhead] 

 
[Date] 
 
The Bids and Awards Committee for Consulting Services 
Bases Conversion and Development Authority 
BCDA Corporate Center, 2/F Bonifacio Technology Center  
31st Street corner 2nd Avenue, Bonifacio Global City, Taguig City.  
 
Ladies/Gentlemen: 
 
​ In connection with your Request for Expression of Interest dated _______________ for 
PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN OF 
THE JOHN HAY SPORTS CENTER, [Name of Consultant] hereby expresses interest in 
participating in the short-listing for said Project and submits the attached short-listing documents in 
compliance with the Short-listing Documents therefore. 
 
​ In line with this submission, we certify that: 
 

a)​ [Name of Consultant] is not blacklisted or barred from bidding by the GOP or 
any of its agencies, offices, corporations, or LGUs, including foreign government/foreign 
or international financing institution whose blacklisting rules have been recognized by the 
Government Procurement Policy Board; and 
 
b)​ Each of the documents submitted herewith is an authentic copy of the original, 
complete, and all statements and information provided therein are true and correct.  We 
acknowledge that any mis-representation or submission of fake or tampered documents 
by the [Name of Consultant], its partner/s (in case of Joint Venture or partnership) or 
sub-contractor, or any of the key personnel nominated by the Consultant shall 
automatically result in disqualification of the Consultant from the project and shall be 
grounds for blacklisting pursuant to Section 4.1 of Appendix 17 of the Revised IRR of 
RA 12009. 

 
We acknowledge and accept BCDA’s right to inspect and audit all records relating to our 

submission irrespective of whether we are declared eligible and shortlisted or not. 
 
We further acknowledge that failure to sign this Eligibility Document Submission Form shall 

be a ground for our disqualification. 
 
Yours sincerely, 
 
[Signature over printed name of Authorized Signatory of the Firm/JV/Consortium] 
[Title] 
Date:___________________ 
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SF 2.  STATEMENT OF ALL COMPLETED GOVERNMENT AND PRIVATE CONTRACTS 
FOR THE PAST 5 YEARS 

__________________________________________________________________ 
 

PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN 
OF THE JOHN HAY SPORTS CENTER 

 
[Letterhead] 

 
[Date] 
 
 
The Bids and Awards Committee for Consulting Services 
Bases Conversion and Development Authority 
BCDA Corporate Center, 2/F Bonifacio Technology Center  
31st Street corner 2nd Avenue, Bonifacio Global City, Taguig City.  
 
 
Ladies/Gentlemen: 
 
In compliance with the eligibility requirements of the Bids and Awards Committee for 
Consulting Services of the Bases Conversion and Development Authority for the 
PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL 
DESIGN OF THE JOHN HAY SPORTS CENTER, we certify that [Name of Consultant] 
has completed government and private contracts, as enumerated in SF3. Summary of 
Completed Projects for the Past 5 Years. 
 
Sincerely, 
 
 
 
[Signature over printed name of Authorized Signatory of the Firm/JV/Consortium] 
[Title] 
Date:_______________ 
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SF3. SUMMARY OF COMPLETED PROJECTS FOR THE PAST 5 YEARS 
(All completed government and private contracts) 

 

PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN OF THE JOHN HAY SPORTS CENTER 

List similar projects completed in the past five (5) years. This shall include projects awarded from March 2021 and completed on or before the 
deadline of submission of technical proposals. 

          

No.1 

Name & 
Location of 
Consulting 

Services  

Description 
of 

Consulting 
Services  

Client 
Type of 

Consulting 
Service 

Contract 
Amount ² 

Date of 
Contract 
Award 

Contract Period 3 
Proof of Undertaking 4 Start of Contract 

(mm/dd/yy) 
Contract Completion 

(mm/dd/yy) 

                 

                  

                  

                  

                 

                  

                  

 

Certified by: 
 
 
[Signature over printed name of Authorized Representative of the 
Firm/JV/Consortium (in case of JV/Consortium)] 
[Title] 
[Date] 

 

¹ Consulting Services with at least Pesos: Five Hundred Thousand and 00/100 (PhP 500,000.00) 
contract amount should be declared in Service Number 1 
² In Philippine Peso. 
3 State the start and completion dates of the contract. 
4 Certificate of Completion or Certificate of Acceptance or valid proof of final payment issued by 
the client should be submitted as supporting documents of completed consulting services.  
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SF 4.  CONSULTANT’S REFERENCES 
Relevant Services Carried Out for the Past 5 Years That Best Illustrate Qualifications 

 

PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN 
OF THE JOHN HAY SPORTS CENTER 

 
[Using the format below, provide information on each contract, whether similar or not similar in 
nature and complexity to the contract to be bid, for which your firm/entity, either individually, as a 
corporate entity, or as one of the major companies within an association, partnership, Joint Venture 
or similar arrangement, was legally contracted]. 

Project No. [State numerical order starting with number 1] 

Name of Contract: Country: 

Location within Country: Professional Staff Provided by Your 
Firm/Entity(profiles): 

Name of Client: No of Staff: 

Address: No of Staff-Months; Duration of Project: 

Start Date 
(Day/Month/Year): 

Completion Date 
(Day/Month/Year): 

Approx. Value of Services (in PhP): 

Name of Associated Consultants, if any: No of Months of Professional Staff 
Provided by Associated Consultants: 

Name of Senior Staff (Project Director/Coordinator, Team Leader) Involved and Functions Performed: 

Narrative Description of Project: 

Description of Actual Services and Nature of Services/Engagement (whether principal consultant, associate 
consultant, support consultant, percentage of interest in the partnership or Joint Venture [in the case of Joint 
Venture Arrangement], sub-contractor, etc.) provided by Your Firm and Your Staff (whether full-time, 
part-time, principal/key team member, consultant, sub-contractor, support staff, etc.).  Please list down all 
your staff members involved in each project for which bidder was contracted. 

Attach the Applicable Supporting Documents 

 
Consultant’s Name [Firm/Entity/JV/Consortium]:  ​                                     . 

 
[Signature over printed name of Authorized Signatory of the Firm/Entity/Joint 
Venture/Consortium (in case of JV/Consortium)] 
[Title] 
Date:_______________________________ 
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SF5. SUMMARY OF CURRICULUM VITAE 

 

PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN OF THE JOHN HAY SPORTS CENTER 
 

         

No. Name of Key 
Staff 

Nominated 
Position Profession 

Highest 
Educational 
Attainment1 

No. of Trainings Relevant 
to Profession2 Overall Work 

Experience3 
  

Number of Undertaking related 
to Conceptual Design 

Local Foreign 

1 
  Team Leader / 

Principal Architect 

 
  

       

2 
  Senior Architect / 

Lead Designer 

         

3 
  Architectural 

Planner 

         

4 
 3D Visualization 

Specialist 

      

5  BIM Specialist       

       

Certified by: 
 
 
[Signature over printed name of Authorized Signatory of the 
Firm/JV/Consortium (in case of JV/Consortium)] 
[Title] 
[Date] 

 

1 Provide proof of highest educational attainment  
2 Provide proof of trainings undertaken  
3 State number of years of relevant experience 
4 List down services undertaken which are related to the preparation of conceptual design 
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SF6A. CURRICULUM VITAE (CV) FOR  

PROPOSED PROFESSIONAL STAFF 
 

PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN 
OF THE JOHN HAY SPORTS CENTER 

 
Proposed Position:  Team Leader/Principal Architect​  
 
Name of Firm/Entity/JV/Consortium:  ​  
 
Name of Staff:  ​  
 
Profession:  ​  
 
Date of Birth: _________________________________Nationality: ____________________ 
 
Years with Firm/Entity: ____________ years,  from [mm/dd/yy] to [mm/dd/yy] 
 
Current Position in the Firm:__________________________________________________                             
 
Membership in Professional Societies:  ​  
 
Detailed Tasks Assigned:  ​  
 
Education: 
[Summarize college/university and other specialized education of staff members, giving names of schools, dates 
attended, and degrees obtained. Use about one quarter of a page.] 
 

College/University Degree/Title Obtained 
Inclusive Dates 

From 
(MM/DD/YY) 

To 
(MM/DD/YY) 

    
    

Attach the Applicable Supporting Documents:  
 

* Complete the details of the inclusive dates (month, day, and year) 
 
Trainings/Seminars 
[Summarize the relevant trainings, seminars and workshops undertaken, including those conducted by the 
nominated key staff, using the matrix below] 
 

Title/Description Conducted by 
Inclusive Dates* No. of 

Hour/s Venue 
Involvement 

(Such as participant, 
speaker or trainer) 

From 
(MM/DD/YY) 

To 
(MM/DD/YY) 

Trainings relevant to the nominated position 
(latest/most 

recent) 
      

       
(previous)       

Attach the Applicable Supporting Documents:  

* Complete the details of the inclusive dates (month, day, and year) 
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Memberships in Professional Societies 
[Give an outline of memberships in professional societies using the matrix below] 

Name of Professional 
Societies/Organization/ 

Affiliation 

Date of Conferment/ 
Registration 
(MM/DD/YY) 

License/Professional/ 
Membership Number 

Validity Date 
(MM/DD/YY) 

    
    
* Complete the details of the inclusive dates (month, day, and year) 
 
Consulting Services Undertaken/Completed 
[Provide outline of services undertaken using the matrix below] 

Title/ Description 
Type of Consulting 
Services/Contract 

(Conceptual or detailed 

architectural design) 

Client 

Position and 
Description of the 

Nature of 
Work/ Engagement 

in the consulting 
services 

(whether full-time, part-time, 
principal/key team member, 
consultant, subcontractor, 

support staff, etc.) 

Start Date 
(MM/DD/YY) 

Completion 
Date 

(MM/DD/YY) 

      

      

Other types of consulting service/contract (please specify) 

(latest/most recent)      

      

(previous)      
* Rank from previous to latest/most recent service 
* Complete the details of the inclusive dates (month, day, and year) 
 
On-Going Services 
[Provide outline of on-going consulting services using the matrix below] 

Title/Description Client Consulting 
Services 
Contract 
Amount 

Position Start Date 
(MM/DD/YY) 

End Date 
(MM/DD/YY) 

(latest/most recent)      
      
(previous)      
Attach supporting documents such as NOA, NTP, signed contract, bidding documents or etc. 
 

* Rank from previous to latest/most recent on-going project 
* Complete the details of the inclusive dates (month, day, and year) 
 
Languages 
[Using the format below, indicate proficiency of languages familiar with proficiency whether excellent, good, 
fair, or poor in speaking, reading, and writing] 

Language 
Proficiency 

Speaking Reading Writing 
    

 
 
 
 

10 



 
Employment Record: 
[Starting with the present position, list in reverse order every employment held. List all positions held by staff 
member since graduation, giving dates, names of employing organizations, titles of positions held, and locations 
of projects. For experience in the last two (2) years, also give types of activities performed and client references, 
where appropriate. Use about two pages.] 
 

Inclusive Dates of 
Employment 

Name of 
Employing 

Organization 

Office 
Address of 

the 
Employer/ 
Employing 

Organization 

Position Held 
(whether full-time, 

part-time, 
principal/key team 

member, consultant, 
sub-contractor, 

support staff, etc.) 

Location 
of 

Projects 

Relevant 
Work 

Experience/ 
Types of 
Activities 

Performed 

From 
(MM/DD/YY) 

To 
(MM/DD/YY) 

(latest/most 
recent) 

      

       

(previous)       
* Rank from previous to latest/most recent employment 
* Complete the details of the inclusive dates (month, day, and year) 
​  
 
Certification: 
 
I, [full name of proposed professional staff], certify that to the best of my knowledge and 
belief, these data correctly describe me, my qualifications, and my experience. 
  
Commitment: 
I also commit to work for the Consulting Services for the project in accordance with the time 
schedule as indicated in the contract once the firm is awarded the Consulting Services for the 
project. 
 
​  ​ ​ ​ ​ ​ ​ ​ ​ Date:  ​ ​ ​  
[Signature over printed name of nominated key staff]​                                      Day/Month/Year 
 
​ ​ ​ ​ ​ ​ ​ ​ ​ Date:  ​ ​ ​  
[Signature over printed name of authorized representative of the firm/           Day/Month/Year 
entity/Joint Venture/Consortium in case of JV/Consortium)]​  
 
SUBSCRIBED AND SWORN to before me this __ day of [month] [year] at [place of execution], 
Philippines. Affiant/s is/are personally known to me and was/were identified by me through 
competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 
02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification card used], 
with his/her photograph and signature appearing thereon, with no. ______.  
 
Witness my hand and seal this ___ day of [month] [year].  
 
NAME OF NOTARY PUBLIC 
 
Serial No. of Commission ___________  
Notary Public for ______ until _______  
Roll of Attorneys No. _____  
PTR No. __, [date issued], [place issued]  
IBP No. __, [date issued], [place issued]  
Doc. No. ___  
Page No. ___  
Book No. ___ 
Series of 2026 
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SF6B. CURRICULUM VITAE (CV) FOR  

PROPOSED PROFESSIONAL STAFF 
 

PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN 
OF THE JOHN HAY SPORTS CENTER 

 
 
Proposed Position:  Senior Architect/Lead Designer​  
 
Name of Firm/Entity/JV/Consortium:  ​  
 
Name of Staff:  ​  
 
Profession:  ​  
 
Date of Birth: _________________________________Nationality: ____________________ 
 
Years with Firm/Entity: ____________ years,  from [mm/dd/yy] to [mm/dd/yy] 
 
Current Position in the Firm:__________________________________________________                             
 
Membership in Professional Societies:  ​  
 
Detailed Tasks Assigned:  ​  
 
Education: 
[Summarize college/university and other specialized education of staff members, giving names of schools, dates 
attended, and degrees obtained. Use about one quarter of a page.] 
 

College/University Degree/Title Obtained 
Inclusive Dates 

From 
(MM/DD/YY) 

To 
(MM/DD/YY) 

    
    

Attach the Applicable Supporting Documents:  
 

* Complete the details of the inclusive dates (month, day, and year) 
 
Trainings/Seminars 
[Summarize the relevant trainings, seminars and workshops undertaken, including those conducted by the 
nominated key staff, using the matrix below] 
 

Title/Description Conducted by 
Inclusive Dates* No. of 

Hour/s Venue 
Involvement 

(Such as participant, 
speaker or trainer) 

From 
(MM/DD/YY) 

To 
(MM/DD/YY) 

Trainings relevant to the nominated position 
(latest/most 

recent) 
      

       
(previous)       

Attach the Applicable Supporting Documents:  

* Complete the details of the inclusive dates (month, day, and year) 
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Memberships in Professional Societies 
[Give an outline of memberships in professional societies using the matrix below] 

Name of Professional 
Societies/Organization/ 

Affiliation 

Date of Conferment/ 
Registration 
(MM/DD/YY) 

License/Professional/ 
Membership Number 

Validity Date 
(MM/DD/YY) 

    
    
* Complete the details of the inclusive dates (month, day, and year) 
 
Consulting Services Undertaken/Completed 
[Provide outline of services undertaken using the matrix below] 

Title/ Description 
Type of Consulting 
Services/Contract 

(Conceptual or detailed 

architectural design) 

Client 

Position and 
Description of the 

Nature of 
Work/ Engagement 

in the consulting 
services 

(whether full-time, part-time, 
principal/key team member, 
consultant, subcontractor, 

support staff, etc.) 

Start Date 
(MM/DD/YY) 

Completion 
Date 

(MM/DD/YY) 

      

      

Other types of consulting service/contract (please specify) 

(latest/most recent)      

      

(previous)      
* Rank from previous to latest/most recent service 
* Complete the details of the inclusive dates (month, day, and year) 
 
On-Going Services 
[Provide outline of on-going consulting services using the matrix below] 

Title/Description Client Consulting 
Services 
Contract 
Amount 

Position Start Date 
(MM/DD/YY) 

End Date 
(MM/DD/YY) 

(latest/most recent)      
      
(previous)      
Attach supporting documents such as NOA, NTP, signed contract, bidding documents or etc. 
 

* Rank from previous to latest/most recent on-going project 
* Complete the details of the inclusive dates (month, day, and year) 
 
Languages 
[Using the format below, indicate proficiency of languages familiar with proficiency whether excellent, good, 
fair, or poor in speaking, reading, and writing] 

Language 
Proficiency 

Speaking Reading Writing 
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Employment Record: 
[Starting with the present position, list in reverse order every employment held. List all positions held by staff 
member since graduation, giving dates, names of employing organizations, titles of positions held, and locations 
of projects. For experience in the last two (2) years, also give types of activities performed and client references, 
where appropriate. Use about two pages.] 
 

Inclusive Dates of 
Employment 

Name of 
Employing 

Organization 

Office 
Address of 

the 
Employer/ 
Employing 

Organization 

Position Held 
(whether full-time, 

part-time, 
principal/key team 

member, consultant, 
sub-contractor, 

support staff, etc.) 

Location 
of 

Projects 

Relevant 
Work 

Experience/ 
Types of 
Activities 

Performed 

From 
(MM/DD/YY) 

To 
(MM/DD/YY) 

(latest/most 
recent) 

      

       

(previous)       
* Rank from previous to latest/most recent employment 
* Complete the details of the inclusive dates (month, day, and year) 
​  
 
Certification: 
 
I, [full name of proposed professional staff], certify that to the best of my knowledge and 
belief, these data correctly describe me, my qualifications, and my experience. 
  
Commitment: 
I also commit to work for the Consulting Services for the project in accordance with the time 
schedule as indicated in the contract once the firm is awarded the Consulting Services for the 
project. 
 
​  ​ ​ ​ ​ ​ ​ ​ ​ Date:  ​ ​ ​  
[Signature over printed name of nominated key staff]​                                      Day/Month/Year 
 
​ ​ ​ ​ ​ ​ ​ ​ ​ Date:  ​ ​ ​  
[Signature over printed name of authorized representative of the firm/           Day/Month/Year 
entity/Joint Venture/Consortium in case of JV/Consortium)]​  
 
SUBSCRIBED AND SWORN to before me this __ day of [month] [year] at [place of execution], 
Philippines. Affiant/s is/are personally known to me and was/were identified by me through 
competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 
02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification card used], 
with his/her photograph and signature appearing thereon, with no. ______.  
 
Witness my hand and seal this ___ day of [month] [year].  
 
NAME OF NOTARY PUBLIC 
 
Serial No. of Commission ___________  
Notary Public for ______ until _______  
Roll of Attorneys No. _____  
PTR No. __, [date issued], [place issued]  
IBP No. __, [date issued], [place issued]  
Doc. No. ___  
Page No. ___  
Book No. ___ 
Series of 2026 
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SF6C. CURRICULUM VITAE (CV) FOR  

PROPOSED PROFESSIONAL STAFF 
 

PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN 
OF THE JOHN HAY SPORTS CENTER 

 
Proposed Position:  Architectural Planner​  
 
Name of Firm/Entity/JV/Consortium:  ​  
 
Name of Staff:  ​  
 
Profession:  ​  
 
Date of Birth: _________________________________Nationality: ____________________ 
 
Years with Firm/Entity: ____________ years,  from [mm/dd/yy] to [mm/dd/yy] 
 
Current Position in the Firm:__________________________________________________                             
 
Membership in Professional Societies:  ​  
 
Detailed Tasks Assigned:  ​  
 
Education: 
[Summarize college/university and other specialized education of staff members, giving names of schools, dates 
attended, and degrees obtained. Use about one quarter of a page.] 
 

College/University Degree/Title Obtained 
Inclusive Dates 

From 
(MM/DD/YY) 

To 
(MM/DD/YY) 

    
    

Attach the Applicable Supporting Documents:  
 

* Complete the details of the inclusive dates (month, day, and year) 
 
Trainings/Seminars 
[Summarize the relevant trainings, seminars and workshops undertaken, including those conducted by the 
nominated key staff, using the matrix below] 
 

Title/Description Conducted by 
Inclusive Dates* No. of 

Hour/s Venue 
Involvement 

(Such as participant, 
speaker or trainer) 

From 
(MM/DD/YY) 

To 
(MM/DD/YY) 

Trainings relevant to the nominated position 
(latest/most 

recent) 
      

       
(previous)       

Attach the Applicable Supporting Documents:  

* Complete the details of the inclusive dates (month, day, and year) 
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Memberships in Professional Societies 
[Give an outline of memberships in professional societies using the matrix below] 

Name of Professional 
Societies/Organization/ 

Affiliation 

Date of Conferment/ 
Registration 
(MM/DD/YY) 

License/Professional/ 
Membership Number 

Validity Date 
(MM/DD/YY) 

    
    
* Complete the details of the inclusive dates (month, day, and year) 
 
Consulting Services Undertaken/Completed 
[Provide outline of services undertaken using the matrix below] 

Title/ Description 
Type of Consulting 
Services/Contract 

(Conceptual or detailed 

architectural design) 

Client 

Position and 
Description of the 

Nature of 
Work/ Engagement 

in the consulting 
services 

(whether full-time, part-time, 
principal/key team member, 
consultant, subcontractor, 

support staff, etc.) 

Start Date 
(MM/DD/YY) 

Completion 
Date 

(MM/DD/YY) 

      

      

Other types of consulting service/contract (please specify) 

(latest/most recent)      

      

(previous)      
* Rank from previous to latest/most recent service 
* Complete the details of the inclusive dates (month, day, and year) 
 
On-Going Services 
[Provide outline of on-going consulting services using the matrix below] 

Title/Description Client Consulting 
Services 
Contract 
Amount 

Position Start Date 
(MM/DD/YY) 

End Date 
(MM/DD/YY) 

(latest/most recent)      
      
(previous)      
Attach supporting documents such as NOA, NTP, signed contract, bidding documents or etc. 
 

* Rank from previous to latest/most recent on-going project 
* Complete the details of the inclusive dates (month, day, and year) 
 
Languages 
[Using the format below, indicate proficiency of languages familiar with proficiency whether excellent, good, 
fair, or poor in speaking, reading, and writing] 

Language 
Proficiency 

Speaking Reading Writing 
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Employment Record: 
[Starting with the present position, list in reverse order every employment held. List all positions held by staff 
member since graduation, giving dates, names of employing organizations, titles of positions held, and locations 
of projects. For experience in the last two (2) years, also give types of activities performed and client references, 
where appropriate. Use about two pages.] 
 

Inclusive Dates of 
Employment 

Name of 
Employing 

Organization 

Office 
Address of 

the 
Employer/ 
Employing 

Organization 

Position Held 
(whether full-time, 

part-time, 
principal/key team 

member, consultant, 
sub-contractor, 

support staff, etc.) 

Location 
of 

Projects 

Relevant 
Work 

Experience/ 
Types of 
Activities 

Performed 

From 
(MM/DD/YY) 

To 
(MM/DD/YY) 

(latest/most 
recent) 

      

       

(previous)       
* Rank from previous to latest/most recent employment 
* Complete the details of the inclusive dates (month, day, and year) 
​  
 
Certification: 
 
I, [full name of proposed professional staff], certify that to the best of my knowledge and 
belief, these data correctly describe me, my qualifications, and my experience. 
  
Commitment: 
I also commit to work for the Consulting Services for the project in accordance with the time 
schedule as indicated in the contract once the firm is awarded the Consulting Services for the 
project. 
 
​  ​ ​ ​ ​ ​ ​ ​ ​ Date:  ​ ​ ​  
[Signature over printed name of nominated key staff]​                                      Day/Month/Year 
 
​ ​ ​ ​ ​ ​ ​ ​ ​ Date:  ​ ​ ​  
[Signature over printed name of authorized representative of the firm/           Day/Month/Year 
entity/Joint Venture/Consortium in case of JV/Consortium)]​  
 
SUBSCRIBED AND SWORN to before me this __ day of [month] [year] at [place of execution], 
Philippines. Affiant/s is/are personally known to me and was/were identified by me through 
competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 
02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification card used], 
with his/her photograph and signature appearing thereon, with no. ______.  
 
Witness my hand and seal this ___ day of [month] [year].  

 
NAME OF NOTARY PUBLIC 
 
Serial No. of Commission ___________  
Notary Public for ______ until _______  
Roll of Attorneys No. _____  
PTR No. __, [date issued], [place issued]  
IBP No. __, [date issued], [place issued]  

Doc. No. ___  
Page No. ___  
Book No. ___ 
Series of 2026  
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SF6D. CURRICULUM VITAE (CV) FOR  

PROPOSED PROFESSIONAL STAFF 
 

PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN 
OF THE JOHN HAY SPORTS CENTER 

 
 
Proposed Position:  3D Visualization Specialist​  
 
Name of Firm/Entity/JV/Consortium:  ​  
 
Name of Staff:  ​  
 
Profession:  ​  
 
Date of Birth: _________________________________Nationality: ____________________ 
 
Years with Firm/Entity: ____________ years,  from [mm/dd/yy] to [mm/dd/yy] 
 
Current Position in the Firm:__________________________________________________                             
 
Membership in Professional Societies:  ​  
 
Detailed Tasks Assigned:  ​  
 
Education: 
[Summarize college/university and other specialized education of staff members, giving names of schools, dates 
attended, and degrees obtained. Use about one quarter of a page.] 
 

College/University Degree/Title Obtained 
Inclusive Dates 

From 
(MM/DD/YY) 

To 
(MM/DD/YY) 

    
    

Attach the Applicable Supporting Documents:  
 

* Complete the details of the inclusive dates (month, day, and year) 
 
Trainings/Seminars 
[Summarize the relevant trainings, seminars and workshops undertaken, including those conducted by the 
nominated key staff, using the matrix below] 
 

Title/Description Conducted by 
Inclusive Dates* No. of 

Hour/s Venue 
Involvement 

(Such as participant, 
speaker or trainer) 

From 
(MM/DD/YY) 

To 
(MM/DD/YY) 

Trainings relevant to the nominated position 
(latest/most 

recent) 
      

       
(previous)       

Attach the Applicable Supporting Documents:  

* Complete the details of the inclusive dates (month, day, and year) 
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Memberships in Professional Societies 
[Give an outline of memberships in professional societies using the matrix below] 

Name of Professional 
Societies/Organization/ 

Affiliation 

Date of Conferment/ 
Registration 
(MM/DD/YY) 

License/Professional/ 
Membership Number 

Validity Date 
(MM/DD/YY) 

    
    
* Complete the details of the inclusive dates (month, day, and year) 
 
Consulting Services Undertaken/Completed 
[Provide outline of services undertaken using the matrix below] 

Title/ Description 
Type of Consulting 
Services/Contract 

(Conceptual or detailed 

architectural design) 

Client 

Position and 
Description of the 

Nature of 
Work/ Engagement 

in the consulting 
services 

(whether full-time, part-time, 
principal/key team member, 
consultant, subcontractor, 

support staff, etc.) 

Start Date 
(MM/DD/YY) 

Completion 
Date 

(MM/DD/YY) 

      

      

Other types of consulting service/contract (please specify) 

(latest/most recent)      

      

(previous)      
* Rank from previous to latest/most recent service 
* Complete the details of the inclusive dates (month, day, and year) 
 
On-Going Services 
[Provide outline of on-going consulting services using the matrix below] 

Title/Description Client Consulting 
Services 
Contract 
Amount 

Position Start Date 
(MM/DD/YY) 

End Date 
(MM/DD/YY) 

(latest/most recent)      
      
(previous)      
Attach supporting documents such as NOA, NTP, signed contract, bidding documents or etc. 
 

* Rank from previous to latest/most recent on-going project 
* Complete the details of the inclusive dates (month, day, and year) 
 
Languages 
[Using the format below, indicate proficiency of languages familiar with proficiency whether excellent, good, 
fair, or poor in speaking, reading, and writing] 

Language 
Proficiency 

Speaking Reading Writing 
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Employment Record: 
[Starting with the present position, list in reverse order every employment held. List all positions held by staff 
member since graduation, giving dates, names of employing organizations, titles of positions held, and locations 
of projects. For experience in the last two (2) years, also give types of activities performed and client references, 
where appropriate. Use about two pages.] 
 

Inclusive Dates of 
Employment 

Name of 
Employing 

Organization 

Office 
Address of 

the 
Employer/ 
Employing 

Organization 

Position Held 
(whether full-time, 

part-time, 
principal/key team 

member, consultant, 
sub-contractor, 

support staff, etc.) 

Location 
of 

Projects 

Relevant 
Work 

Experience/ 
Types of 
Activities 

Performed 

From 
(MM/DD/YY) 

To 
(MM/DD/YY) 

(latest/most 
recent) 

      

       

(previous)       
* Rank from previous to latest/most recent employment 
* Complete the details of the inclusive dates (month, day, and year) 
​  
 
Certification: 
 
I, [full name of proposed professional staff], certify that to the best of my knowledge and 
belief, these data correctly describe me, my qualifications, and my experience. 
  
Commitment: 
I also commit to work for the Consulting Services for the project in accordance with the time 
schedule as indicated in the contract once the firm is awarded the Consulting Services for the 
project. 
 
​  ​ ​ ​ ​ ​ ​ ​ ​ Date:  ​ ​ ​  
[Signature over printed name of nominated key staff]​                                      Day/Month/Year 
 
​ ​ ​ ​ ​ ​ ​ ​ ​ Date:  ​ ​ ​  
[Signature over printed name of authorized representative of the firm/           Day/Month/Year 
entity/Joint Venture/Consortium in case of JV/Consortium)]​  
 
SUBSCRIBED AND SWORN to before me this __ day of [month] [year] at [place of execution], 
Philippines. Affiant/s is/are personally known to me and was/were identified by me through 
competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 
02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification card used], 
with his/her photograph and signature appearing thereon, with no. ______.  
 
Witness my hand and seal this ___ day of [month] [year].  
 
NAME OF NOTARY PUBLIC 
 
Serial No. of Commission ___________  
Notary Public for ______ until _______  
Roll of Attorneys No. _____  
PTR No. __, [date issued], [place issued]  
IBP No. __, [date issued], [place issued]  
Doc. No. ___  
Page No. ___  
Book No. ___ 
Series of 2026  
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SF6E. CURRICULUM VITAE (CV) FOR  

PROPOSED PROFESSIONAL STAFF 
 

PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN 
OF THE JOHN HAY SPORTS CENTER 

 
 
Proposed Position:  BIM Specialist​  
 
Name of Firm/Entity/JV/Consortium:  ​  
 
Name of Staff:  ​  
 
Profession:  ​  
 
Date of Birth: _________________________________Nationality: ____________________ 
 
Years with Firm/Entity: ____________ years,  from [mm/dd/yy] to [mm/dd/yy] 
 
Current Position in the Firm:__________________________________________________                             
 
Membership in Professional Societies:  ​  
 
Detailed Tasks Assigned:  ​  
 
Education: 
[Summarize college/university and other specialized education of staff members, giving names of schools, dates 
attended, and degrees obtained. Use about one quarter of a page.] 
 

College/University Degree/Title Obtained 
Inclusive Dates 

From 
(MM/DD/YY) 

To 
(MM/DD/YY) 

    
    

Attach the Applicable Supporting Documents:  
 

* Complete the details of the inclusive dates (month, day, and year) 
 
Trainings/Seminars 
[Summarize the relevant trainings, seminars and workshops undertaken, including those conducted by the 
nominated key staff, using the matrix below] 
 

Title/Description Conducted by 
Inclusive Dates* No. of 

Hour/s Venue 
Involvement 

(Such as participant, 
speaker or trainer) 

From 
(MM/DD/YY) 

To 
(MM/DD/YY) 

Trainings relevant to the nominated position 
(latest/most 

recent) 
      

       
(previous)       

Attach the Applicable Supporting Documents:  

* Complete the details of the inclusive dates (month, day, and year) 
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Memberships in Professional Societies 
[Give an outline of memberships in professional societies using the matrix below] 

Name of Professional 
Societies/Organization/ 

Affiliation 

Date of Conferment/ 
Registration 
(MM/DD/YY) 

License/Professional/ 
Membership Number 

Validity Date 
(MM/DD/YY) 

    
    
* Complete the details of the inclusive dates (month, day, and year) 
 
Consulting Services Undertaken/Completed 
[Provide outline of services undertaken using the matrix below] 

Title/ Description 
Type of Consulting 
Services/Contract 

(Conceptual or detailed 

architectural design) 

Client 

Position and 
Description of the 

Nature of 
Work/ Engagement 

in the consulting 
services 

(whether full-time, part-time, 
principal/key team member, 
consultant, subcontractor, 

support staff, etc.) 

Start Date 
(MM/DD/YY) 

Completion 
Date 

(MM/DD/YY) 

      

      

Other types of consulting service/contract (please specify) 

(latest/most recent)      

      

(previous)      
* Rank from previous to latest/most recent service 
* Complete the details of the inclusive dates (month, day, and year) 
 
On-Going Services 
[Provide outline of on-going consulting services using the matrix below] 

Title/Description Client Consulting 
Services 
Contract 
Amount 

Position Start Date 
(MM/DD/YY) 

End Date 
(MM/DD/YY) 

(latest/most recent)      
      
(previous)      
Attach supporting documents such as NOA, NTP, signed contract, bidding documents or etc. 
 

* Rank from previous to latest/most recent on-going project 
* Complete the details of the inclusive dates (month, day, and year) 
 
Languages 
[Using the format below, indicate proficiency of languages familiar with proficiency whether excellent, good, 
fair, or poor in speaking, reading, and writing] 

Language 
Proficiency 

Speaking Reading Writing 
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Employment Record: 
[Starting with the present position, list in reverse order every employment held. List all positions held by staff 
member since graduation, giving dates, names of employing organizations, titles of positions held, and locations 
of projects. For experience in the last two (2) years, also give types of activities performed and client references, 
where appropriate. Use about two pages.] 
 

Inclusive Dates of 
Employment 

Name of 
Employing 

Organization 

Office 
Address of 

the 
Employer/ 
Employing 

Organization 

Position Held 
(whether full-time, 

part-time, 
principal/key team 

member, consultant, 
sub-contractor, 

support staff, etc.) 

Location 
of 

Projects 

Relevant 
Work 

Experience/ 
Types of 
Activities 

Performed 

From 
(MM/DD/YY) 

To 
(MM/DD/YY) 

(latest/most 
recent) 

      

       

(previous)       
* Rank from previous to latest/most recent employment 
* Complete the details of the inclusive dates (month, day, and year) 
​  
 
Certification: 
 
I, [full name of proposed professional staff], certify that to the best of my knowledge and 
belief, these data correctly describe me, my qualifications, and my experience. 
  
Commitment: 
I also commit to work for the Consulting Services for the project in accordance with the time 
schedule as indicated in the contract once the firm is awarded the Consulting Services for the 
project. 
 
​  ​ ​ ​ ​ ​ ​ ​ ​ Date:  ​ ​ ​  
[Signature over printed name of nominated key staff]​                                      Day/Month/Year 
 
​ ​ ​ ​ ​ ​ ​ ​ ​ Date:  ​ ​ ​  
[Signature over printed name of authorized representative of the firm/           Day/Month/Year 
entity/Joint Venture/Consortium in case of JV/Consortium)]​  
 
SUBSCRIBED AND SWORN to before me this __ day of [month] [year] at [place of execution], 
Philippines. Affiant/s is/are personally known to me and was/were identified by me through 
competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 
02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification card used], 
with his/her photograph and signature appearing thereon, with no. ______.  
 
Witness my hand and seal this ___ day of [month] [year].  
 
NAME OF NOTARY PUBLIC 
 
Serial No. of Commission ___________  
Notary Public for ______ until _______  
Roll of Attorneys No. _____  
PTR No. __, [date issued], [place issued]  
IBP No. __, [date issued], [place issued]  
Doc. No. ___  
Page No. ___  
Book No. ___ 
Series of 2026 
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SF 7.  STATEMENT OF CONSULTANT SPECIFYING ITS NATIONALITY AND 
CONFIRMING THAT THOSE WHO WILL ACTUALLY PERFORM THE SERVICES ARE 

REGISTERED PROFESSIONALS AND OF AVAILABILITY FOR THE DURATION OF THE 
PROJECT 

 

PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN 
OF THE JOHN HAY SPORTS CENTER 

 
 

[Letterhead] 
[Date] 
 
The Bids and Awards Committee for Consulting Services 
Bases Conversion and Development Authority 
BCDA Corporate Center, 2/F Bonifacio Technology Center  
31st corner 2nd Avenue, Bonifacio Global City, Taguig City. 
 
Ladies/Gentlemen: 
 
[Name of Consultant] is issuing this statement in compliance with the requirements of the Bases 
Conversion and Development Authority (BCDA) Bids and Awards Committee – Consulting Services, 
that:  
 

1.​ The members of the Project Team below are all Filipino in nationality; 
2.​ They are registered Filipino professionals who can actually perform the service in accordance 

with the eligibility requirements; 
3.​ We understand and agree with all the manning requirements set upon on the Terms of 

Reference for this Consulting Services; and 
4.​ The Project Team will not be engaged in any other projects for the duration of their 

engagement with this Consulting Service 
 
Proposed Project Team for the project: 
 

Name Assignment 

 Team Leader / Principal Architect 
 Senior Architect / Lead Designer 
 Architectural Planner 
 3D Visualization Specialist 
 BIM Specialist 

​  
[Name of Consultant] issues this statement in accordance with Clause 2.1.a.iii of the eligibility 
requirements for the project. 
 
Sincerely, 
 
[Signature over printed name of Authorized Signatory of the Firm/Entity/Joint 
Venture/Consortium (in case of JV/Consortium)] 
[Title] 
Date: ____________________________________________ 
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SF 8.  PLAN OF APPROACH AND METHODOLOGY 
 

PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN 
OF THE JOHN HAY SPORTS CENTER 

 
I.​ Background (Understanding of the Requirements of the Project) 

 
II.​ Methodology 

 
III.​ Project Organization 

a.​ Organizational Chart 
b.​ Duties and Responsibilities of the Assigned Team Members 

 
IV.​ Work Plan 

a.​ Work Plan and Submission of Deliverables 
b.​ Schedule of Activities 

 
[Signature over printed name of Authorized Signatory of the Firm/Entity/Joint 
Venture/Consortium (in case of JV/Consortium)] 
[Title] 
Date:_______________________________ 
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FPF 1.  FINANCIAL PROPOSAL SUBMISSION FORM 
 

PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN 
OF THE JOHN HAY SPORTS CENTER 

 

[Date] 

 

Bases Conversion and Development Authority  
2/F Bonifacio Technology Center 
31st St., corner 2nd Avenue, Bonifacio Global City. 

Ladies/Gentlemen: 

​ We, the undersigned, offer to provide the consulting services for PROCUREMENT 
OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN OF THE JOHN 
HAY SPORTS CENTER in accordance with your Bidding Documents dated [date of 
posting] and our Bid (Technical and Financial Proposals).  Our attached Financial Proposal is 
for the sum of [amount in words and figures].  This amount is exclusive of the local taxes, 
which we have estimated at [amount(s) in words and figures]. 
 
Our Financial Proposal shall be binding upon us subject to the modifications resulting from 
Contract negotiations, up to expiration of the bid validity period, i.e.,120 calendar days from 
the opening of the bids.​ ​  

 
In accordance with GCC Clause 52, we acknowledge and accept the Procuring Entity’s right 
to inspect and audit all records relating to our Bid irrespective of whether we enter into a 
contract with the Procuring Entity as a result of this Bid. 
 
We confirm that we have read, understood and accept the contents of the Instructions to 
Bidders (ITB), the Bid Data Sheet (BDS), General Conditions of Contract (GCC), Special 
Conditions of Contract (SCC), Terms of Reference (TOR), the provisions relating to the 
eligibility of Consultant and the applicable guidelines for the procurement rules of the 
Funding Source, any and all Bid bulletins issued and other attachments and inclusions 
included in the Bidding Documents sent to us.  
 
We understand you are not bound to accept any Bid you receive. 
 
We remain, 

 
 

Yours sincerely, 
Signature of the Authorized Representative of the Firm/JV/Consortium: 
Name and Title of Signatory: 
Name of Firm/entity: 
Address: 
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SUBSCRIBED AND SWORN to before me this __ day of [month] [year] at [place of 
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by 
me through competent evidence of identity as defined in the 2004 Rules on Notarial Practice 
(A.M. No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government 
identification card used], with his/her photograph and signature appearing thereon, with no. 
______.  
 
Witness my hand and seal this ___ day of [month] [year].  
 
 
 
 
NAME OF NOTARY PUBLIC 
 
  
Serial No. of Commission ___________  
Notary Public for ______ until _______  
Roll of Attorneys No. _____  
PTR No. __, [date issued], [place issued]  
IBP No. __, [date issued], [place issued]  
 
 
 
 
Doc. No. ___  
Page No. ___  
Book No. ___ 
Series of 2026 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
​ ​  
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Omnibus Sworn Statement (Revised) 
[shall be submitted with the Bid] 

_________________________________________________________________________ 

PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN 
OF THE JOHN HAY SPORTS CENTER 

 
 

 

REPUBLIC OF THE PHILIPPINES ) 

CITY/MUNICIPALITY OF ______  ) S.S. 

 AFFIDAVIT 

I,  [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of 
Affiant], after having been duly sworn in accordance with law, do hereby depose and state 
that: 

1.​ [Select one, delete the other:] 

[If a sole proprietorship:] I am the sole proprietor or authorized representative of [Name 
of Bidder] with office address at [address of Bidder]; 

[If a partnership, corporation, cooperative, or joint venture:] I am the duly authorized 
and designated representative of [Name of Bidder] with office address at [address of 
Bidder]; 

2.​ [Select one, delete the other:] 

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative 
of [Name of Bidder], I have full power and authority to do, execute and perform any and 
all acts necessary to participate, submit the bid, and to sign and execute the ensuing 
contract for the PROCUREMENT OF CONSULTING SERVICES FOR THE 
CONCEPTUAL DESIGN OF THE JOHN HAY SPORTS CENTER, as shown in the 
attached duly notarized Special Power of Attorney; 

[If a partnership, corporation, cooperative, or joint venture:] I am granted full power and 
authority to do, execute and perform any and all acts necessary to participate, submit the 
bid, and to sign and execute the ensuing contract for the PROCUREMENT OF 
CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN OF THE JOHN 
HAY SPORTS CENTER, as shown in the attached [state title of attached document 
showing proof of authorization (e.g., duly notarized Secretary’s Certificate, 
Board/Partnership Resolution, or Special Power of Attorney, whichever is applicable;)];  

3.​ [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the 
Philippines or any of its agencies, offices, corporations, or Local Government Units, 
foreign government/foreign or international financing institution whose blacklisting rules 
have been recognized by the Government Procurement Policy Board, by itself or by 
relation, membership, association, affiliation, or controlling interest with another 
blacklisted person or entity as defined and provided for in the Uniform Guidelines 
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on Blacklisting. 
 

4.​ Each of the documents submitted in satisfaction of the bidding requirements is an 
authentic copy of the original, complete, and all statements and information provided 
therein are true and correct.  We acknowledge that any mis-representation or submission 
of fake or tampered documents by the [Name of Consultant], its partner/s (in case of Joint 
Venture or partnership) or sub-contractor, or any of the key personnel nominated by the 
Consultant shall automatically result in disqualification of the Consultant from the project 
and shall be grounds for blacklisting pursuant to Section 4.1 of the Appendix 17 of the 
Revised IRR of RA9184.  

 
5.​ [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized 

representative(s) to verify all the documents submitted; 
 

6.​ [Select one, delete the rest:] 

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the 
Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical 
Working Group, and the BAC Secretariat, the head of the Project Management Office or 
the end-user unit, and the project consultants by consanguinity or affinity up to the third 
civil degree; 

[If a partnership or cooperative:] None of the officers and members of [Name of Bidder] 
is related to the Head of the Procuring Entity, members of the Bids and Awards 
Committee (BAC), the Technical Working Group, and the BAC Secretariat, the head of 
the Project Management Office or the end-user unit, and the project consultants by 
consanguinity or affinity up to the third civil degree; 

[If a corporation or joint venture:] None of the officers, directors, and controlling 
stockholders of [Name of Bidder] is related to the Head of the Procuring Entity, members 
of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC 
Secretariat, the head of the Project Management Office or the end-user unit, and the 
project consultants by consanguinity or affinity up to the third civil degree; 

7.​ [Name of Bidder] complies with existing labor laws and standards; and 
  

8.​ [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in 
compliance with the Philippine Bidding Documents, which includes: 
 
a.​ Carefully examining all of the Bidding Documents; 
b.​ Acknowledging all conditions, local or otherwise, affecting the implementation of 

the Contract; 
c.​ Making an estimate of the facilities available and needed for the contract to be bid, if 

any; and 
d.​ Inquiring or securing Supplemental/Bid Bulletin(s) issued for the PROCUREMENT 

OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN OF THE 
JOHN HAY SPORTS CENTER 

  
9.​ [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, 

or any form of consideration, pecuniary or otherwise, to any person or official, personnel 
or representative of the government in relation to any procurement project or activity. 
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10.​In case advance payment was made or given, failure to perform or deliver any of the 
obligations and undertakings in the contract shall be sufficient grounds to constitute 
criminal liability for Swindling (Estafa) or the commission of fraud with 
unfaithfulness or abuse of confidence through misappropriating or converting any 
payment received by a person or entity under an obligation involving the duty to 
deliver certain goods or services, to the prejudice of the public and the government 
of the Philippines pursuant to Article 315 of Act No. 3815 s. 1930, as amended, or 
the Revised Penal Code. 

IN WITNESS WHEREOF, I have hereunto set my hand this __ day of ___, 20__ at 
____________, Philippines. 

 

 

[Insert NAME OF BIDDER OR ITS 
AUTHORIZED REPRESENTATIVE] 

[Insert signatory’s legal capacity] 

                      Affiant 

 

SUBSCRIBED AND SWORN to before me this __ day of [month] [year] at [place of 
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by 
me through competent evidence of identity as defined in the 2004 Rules on Notarial Practice 
(A.M. No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government 
identification card used], with his/her photograph and signature appearing thereon, with no. 
______.  
 
Witness my hand and seal this ___ day of [month] [year].  
 
NAME OF NOTARY PUBLIC 
 
  
Serial No. of Commission ___________  
Notary Public for ______ until _______  
Roll of Attorneys No. _____  
PTR No. __, [date issued], [place issued]  
IBP No. __, [date issued], [place issued]  
 
 
 
Doc. No. ___  
Page No. ___  
Book No. ___ 
Series of 2026 
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Bid Securing Declaration Form 
[shall be submitted with the Bid if bidder opts to provide this form of bid security] 

_________________________________________________________________________ 

  

REPUBLIC OF THE PHILIPPINES) 
CITY OF _______________________) S.S.  

 

BID SECURING DECLARATION 

PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN 
OF THE JOHN HAY SPORTS CENTER 

  

To: Bases Conversion and Development Authority 

I/We, the undersigned, declare that: 

1.​ I/We understand that, according to your conditions, bids must be supported by a Bid 
Security, which may be in the form of a Bid Securing Declaration. 

2.​ I/We accept that: (a) I/we will be automatically disqualified from bidding for any 
procurement contract with any procuring entity for a period of two (2) years upon receipt 
of your Blacklisting Order; and, (b) I/we will pay the applicable fine provided under 
Section 6 of the Guidelines on the Use of Bid Securing Declaration, within fifteen (15) 
days from receipt of the written demand by the procuring entity for the commission of 
acts resulting to the enforcement of the bid securing declaration under Sections 23.1(b), 
34.2, 40.1 and 69.1, except 69.1(f),of the IRR of RA No. 9184; without prejudice to other 
legal action the government may undertake. 

3.​ This Bid Securing Declaration shall be valid for one hundred twenty (120) calendar days 
from the date of the opening of bids. 

4.​ I/We understand that this Bid Securing Declaration shall cease to be valid on the 
following circumstances:  

a.​ Upon expiration of the bid validity period, or any extension thereof pursuant to your 
request; 

b.​ I am/we are declared ineligible or post-disqualified upon receipt of your notice to 
such effect, and (i) I/we failed to timely file a request for reconsideration or (ii) I/we 
filed a waiver to avail of said right; and 

c.​ I am/we are declared the bidder with the Highest Rated Responsive Bid/Single Rated 
Responsive Bid, and I/we have furnished the performance security and signed the 
Contract. 
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IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this ____ day of [month] 
[year] at [place of execution].                             

                       

[Insert NAME OF BIDDER OR ITS 
AUTHORIZED REPRESENTATIVE] 

[Insert signatory’s legal capacity] 

Affiant 

 

SUBSCRIBED AND SWORN to before me this __ day of [month] [year] at [place of 
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by 
me through competent evidence of identity as defined in the 2004 Rules on Notarial Practice 
(A.M. No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government 
identification card used], with his/her photograph and signature appearing thereon, with no. 
______.  
 
Witness my hand and seal this ___ day of [month] [year].  
 
NAME OF NOTARY PUBLIC 
 
  
Serial No. of Commission ___________  
Notary Public for ______ until _______  
Roll of Attorneys No. _____  
PTR No. __, [date issued], [place issued]  
IBP No. __, [date issued], [place issued]  
 
 
 
Doc. No. ___  
Page No. ___  
Book No. ___ 
Series of 2026 
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SECRETARY’S CERTIFICATE FORMAT  
(where applicable)  

 
Republic of the Philippines  )  
Taguig City               ) SS.  
 

I, _________________, of legal age, being the Corporate Secretary of the 
__________________, with office address at the ______________, do hereby certify that on 
the occasion of the Board Meeting held on _________, with a quorum being present, the 
Board of Directors, upon motion duly seconded, unanimously approved the following 
resolution:  

 
A. Resolution No. _________  

 
Resolved, as it is hereby resolved, that the corporation shall enter into a Joint Venture 
with ______________ , the purpose of which is to participate in the 
PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL 
DESIGN OF THE JOHN HAY SPORTS CENTER being conducted by Bases 
Conversion and Development Authority. 
 
Resolved, further, that for this purpose, _________________ hereby authorizes 
____________, __________ to represent the corporation on the said Joint Venture 
and to sign on all agreements in relation thereto, cause the submission of documents 
in support thereof, and to sign for and in behalf of the Corporation, such as 
authority/authorities/Power of Attorney in favor of whoever may be designated by the 
joint venture as the latter’s official representative/Attorney-in-fact for purposes of the 
said bidding. 

 
IN WITNESS WHEREOF, I have hereunto affixed my signature this _________  
 

__________________ 
Corporate Secretary 

 
SUBSCRIBED AND SWORN to before me this _____________________ at 

_______________________, Philippines, by __________ who exhibited to me her 
__________, issued at the _________ on __________ and valid until _________.  

 
Doc. No. ______  
Page No. ______  
Book No. ______  
Series of 2026 
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SPECIAL POWER OF ATTORNEY FORMAT  

(where applicable) 
 
 
I, ________________, of legal age, (civil status), (citizenship), and residing 
___________________ after having duly sworn in accordance with law, do hereby depose 
and state that:  
 

1.​ I am the sole proprietor/owner/authorized representative of firm/entity/partnership of 
_____________________ , with office address at _________________, having full 
power and authority to appoint a representative who will sign the joint venture 
agreement with ____________________, the purpose of which is to participate in the 
PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL 
DESIGN OF THE JOHN HAY SPORTS CENTER being conducted by the Bases 
Conversion and Development Authority. 

 
2.​ I hereby make, constitute and appoint __________________________, as the true and 

lawful attorney, for it and its name, place and stead, to represent 
__________________ on the said Joint Venture and to sign on all agreements in 
relation thereto, cause the submission of documents in support thereof, and to sign for 
and in behalf of_____________, such as authority/authorities/Power of Attorney in 
favor of whoever may be designated by the joint venture as the latter’s official 
representative/Attorney-in-fact for purposes of the said bidding.  

 
IN WITNESS WHEREOF, I have hereunto affixed my signature this _____________  

 
 
 
Name and signature of Owner/Authorized Representative        Name and signature of 
                  of Owner/Firm/Entity/Partnership ​ ​        Authorized Representative  
 
 
 

SUBSCRIBED AND SWORN to before me this _____________________ at 
_______________________, Philippines, by __________ who exhibited to me her 
__________, issued at the _________ on __________ and valid until _________. 
 
 
Doc. No. ______  
Page No. ______  
Book No. ______  
Series of 2026 
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BASES CONVERSION AND DEVELOPMENT AUTHORITY 

PROCUREMENT OF CONSULTING SERVICES FOR THE CONCEPTUAL DESIGN 
OF THE JOHN HAY SPORTS CENTER 

 
CHECKLIST AND TABBING OF BIDDING REQUIREMENTS 

     

Tab No. Form No. Description 

Duly Signed 
by the 

Authorized 
Representative 

Duly 
Notarized 

1 SF 1 Short-listing Documents Submission Form �  

2 -  

PhilGEPS Certificate of Registration under Platinum Membership 
(all pages) pursuant to Section 8.5.2 of the 2016 revised IRR. Red 
membership shall also submit the company’s Mayor’s Permit and 
the latest Income Tax Return (ITR).  
 
In case of a recently expired Mayor’s permit, the official receipt 
for renewal within the period prescribed by the concerned local 
government unit and the recently expired Mayor’s permit shall be 
submitted.                                                                                            

  

3 SF 2 Statement of All Completed Government and Private Contracts 
for the Past 5 Years �  

4 SF 3 Summary of Completed Services for the Past 5 Years (All 
completed government and private contracts) �  

5 SF 4 Consultant’s References �  

6 SF 5 Summary of Curriculum Vitae �  
7 SF 6 Curriculum Vitae (CV) for Proposed Professional Staff   

7.1 SF 6A Team Leader / Principal Architect � � 
7.2 SF 6B Senior Architect / Lead Designer � � 
7.3 SF 6C Architectural Planner � � 
7.4 SF 6D 3D Visualization Specialist � � 
7.5 SF 6E BIM Specialist � � 

8 SF 7 

Statement of Consultant Specifying its Nationality and 
Confirming that those who will Actually Perform the Services are 
Registered Professionals and of Availability for the Duration of 
the Project 

�  

9 SF 8 Plan of Approach and Methodology �  
11 FPF 1 Financial Proposal Submission Form � � 
12 - Omnibus Sworn Statement � � 
13 - Bid Securing Declaration Form � � 
14 - Secretary’s Certificate (where applicable) � � 
15 - Special Power of Attorney (where applicable) � � 

16 - 

Class “B” Document (if the bid is a joint venture)  
An executed Joint Venture Agreement (JVA) between parties, for 
joint venture. In the absence of a JVA, duly notarized statements 
from all the potential joint venture partners stating that they will 
enter into and abide by the provisions of the JVA in the instance 
that the bid is successful, shall be included in the bid. 
  
Failure to enter into a joint venture in the event of a contract 
award shall be ground for the forfeiture of the bid security. Each 
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partner of the joint venture shall submit the PhilGEPS Certificate 
of Registration in accordance with Section 8.5.2 of this IRR. The 
submission of technical and financial documents by any of the 
joint venture partners constitutes compliance. 

 
Note: BCDA shall not assume any responsibility regarding erroneous interpretations or conclusions by the Bidder out of the 
data furnished by BCDA in relation to this bidding. The Bidder shall take the responsibility to ensure the completeness of its 
submission after taking the steps to carefully examine all the Bidding Documents and its amendments. 
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